f$ferasiz” sfdfd Maha eHRMS
gt W Hifde wagws fSfies
SO HEHIT ATIG2ID Il

HERTSS 3T
HHET=T YRITE fGHrT
AT TRYFD 5. HDHIU-04/T. 55.84/FRAT
HIGTH BT A, ATH] ST AT,
HATSHY, HI5-800 033,
f&=ie : 0 SiTaelaR, R0y
T4 : 2 URUAD, A TR [IHTT, SHid T 01-303Y/ 156,300/ HRTTReT,
f&=Tieh 20 S, 2034 (Maha eHRMS JUITes el JecdR] aTecrea] g
AT -
9. RIS AN AABRT g HHar-aren “Fgeait & Jarf-rgaiada=ar i favas
ey HRIAE! 9 Ufhaa WAaeT HRUATGRIAl A T3 U faa
faumT anrfor el o J=Ism= fAYrT=ar 9=aam™ Maha eHRMS (HT9d S1eH a=Ia=
TUTTs)) Hed GERO Ho ol T GBI HROITT AT AR, I HaARHT S T
FAINITIS B do5a” T GHART <01 36 Bls .
. AewWidH URUIBEI IUA ATSSd] LA TS bl “HEI-RYT
UGS AT “Maha eHRMS ™ JUITST AT ATdT 3@ UTd S es.
3. YU TSI Maha eHRMS JOTTes ! SASTSTUll WIS ST “§1F Sugied”
HROGT AT 31me.
> UIH CWl:- HATGA F2H I fIHrT
T T HATSAN RIS (AU ATHRY/ HHar-gibiRdl dax
TOTTeh! UG B SuTd Ud 3.
> T cun- &b srafed

TITHG [AHRI=IT SR s edT & B didies 19 ARSI

BHATIBI AR TV BT BRI AUTR 3ATB.
g. AT Q= A aRUFGTd Maha eHRMS YUITG! S GSIgUie]
I GATIRT HRUGTT G-l HATGHA TRAHIY [GHRTAT SUINT ATl JATed.
ST HATHAN MBI BHATIT Al HaTgidhid “Digitization” HRUATITE
TS TSAHHTY! AT SUATT U 3Tl

IR :-

9.  |YYl IISATT Maha eHRMS JUITST RIEIUITT AT 3] Yo I HATSA
RIS ARG SIRISRY/ SHa-AIHRAT TeR YUTS] SR HRUATT A 318,




. RS UrT= AR Mo 8y siediiis 5T ey
SHATAIHNAT gy TR 9evg el B HRuI AR 37e. FSRierasiee
AihAYdl TRmaG AYrT=T St SRIciedT R SR el ST
ST ARBRY HHART i WifTd Fargeid dquieT fd.o ST 0]y =1
IRIFSTY a2/ FefR STezn=ar Ui/ SIS Sl S AITad Ho
TIR Sadid. &by srisaiata fSferss JE9fte ariesie ga @
I HRvard Achs.

3. HAOUN WO AURTHR 9eH T “Maha eHRMS”  HOTIG =T
IGISIIUIIT BRI TS AT YR fauris ¢ g |ia/ Su e, «ian
ARG A YR [THITi s Bl ATRBRI/FHaTID Bel BRI (SPOCS) @
T S & Aeayul YfieT gorrad are.

|. W URINA [AUFIT=aT IR 98 |igd/ S9 afed It gomelean
SHSTSIUITBIT FIRIaRTT HRUAT 3! ATS.

. AT AR 4 RS foarT fawrmef Swie aR wedafua/ S
Afera AT HRUITT ST 3R

ll. 9t A Afd/ SU Afad A rferacaraTe! |9q Rd i fawrmizh
[T AEUITHRIAT RIS [N IH= 2 [Avrmie
D& AMRBRY/ TSP DHeT ARBR] AT FRIRI BRUATT 3! 3MTe.

V. T fvrfer Aed $& 98ra® (Help Desk Support) ST IS
3R

NI 94 T quziies “gRRRTC- 97 AL THE HRUAT ATHT 3778,
8.  Maha eHRMS YUITS =T G ISTEauI GIGSRTOr ¢ Hewaqol U aMed.

. HiRTe VaT&TS FEJT BRI (Updation of Physical Service Book),

. ITEATId il HATYRIBTd Th{=1T BRI (Scanning of updated Physical
Service book),

. HIRe HarRdei=r AER fSRics Jumdiar. AfEd=r wRom (Data
feeding in the system),

V. TAISe G-I ARG JMERV g ARl Irfer1-gmHThd
YHIPOIGROT g YU e I3RdT Td3T (Authentication and Successful
onboarding in the system)

Maha eHRMS WUNTGI=dl SHAGTSIAUII] HRIYEGIHE FEIAT, YhaHIl,
DT d YRENIAT IRGUVATATS] IURIT 8 USHIT JTHH HATSAT TRITHDY
T WSS AT GaT QUATd A< SR -

q) HIftTh HATYRTD STEATIT BRI (Updation of Physical Service book):-




AATSAT WRTEGI [AURTHT =gl |98/3u dfad (eHRMS  Cell) I
ARG SUHRY/BHAR! I Hifde Aaqwd SEREd ][, (o
HeHrrdt f&.20 S, 0y T IR IRTFS- “IRRIE-” 780 Fsvad S
3Nz

R KIGED qug«lqviﬁ BT BT (Scanning of updated physical service book)

i FAGAN W [urT 94 iffeRYy dHaRl Jidl sErmEad Yifde
AaIq&ih b= Ho (300 dpi colour) PDF ¥HU TIec) eI -gred]
FRIFOTETST 31meRvr 9 dfearor siferdI-gizan (DDO) SIFFHYT Maha eHRMS
U AR JYATS HRI4T.

i. W JagIB=AT ThfEEd QAR gar - “uRRBre-3” 7= T
HRUYT AT 3T .

iii,  STEITId HATYRIBIIG ST, Ui, TIE=AT 5. T (300 dpi colour) B PDF
WHUT TIR ST, e FiawR ga-r -“gRRme-g” 98 T
HRUIT 3T 3MMed. (FeX Tdl Al YR MaTd AT fShol Muars

HR)
3) WIfad JargETei=r MR 3. 3 AR, 02y G fSfics yumeiar Arfadn

RO B0 (Data feeding in the Maha eHRMS system)

3.9 : T RAGRIT FSTIT eHRMS OIS e TTET Tl YA SI0ITHRIAT HRUIT
IS BRIATE:-

. HATSAN WIS fAHnT ATgET eHRMS 0TS ER WRes ol ATl e
I RIT HeaT TUTSTaR TS (Automatically) STSET BIUTR 3.

i, Hare YUSiRil dhosedT YahTIcH®BRUT (Integration) da-Tdee T AIfET T
famRId P3eAT Maha eHRMS JUITA AR JMTIIRITY (Automatically) ST3ET Bls .

3.2. : TICT T HRUITATS] G TR (Preparatory Instructions and Process of data
feeding):-

. TRINDHIY [AURT=T §8/39 dfdd (eHRMS Cell) Il faWRT=gT 3mexu 9
AfIARUT STHI-IFTh T (DDO) WIS IAYHIY HIIdTa! Tl
> YUTSIaR ATRdEl WROM HRUATHII] Fd YIS AT ADMIN /
DDO SBIFAT UM (Username & Password) IiTedT™ HafaudTd J0TR
318 RTTAR ADMIN / DDO IiHT UTa $ITesedT Username & Password BT
AT STCT Tl DHRUN-IAT ATFGRBIBIAT “Data entry Login” =T A
PRI,
> QYR edSls PR A9 AR fhaH 30 3ffIdRl
/BHEARIAN 9 FFGe T YHIUNT “Data entry Login™ AT AT &Rl
IR fa9T e gz iR Login =t (IR @s 3reheira.




i. 2.3 AR, 02y UREH fqumTRAT 98/SY ARId (eHRMS Cell) i1 TR0 @
HAARY ATHI-THThHT (DDO) HIftTd HaTqIdhIies dd dreial Azl Data
entry Login Hg fERTee womeler #ifeedt wos wardl. T899 STaadehd iR
33T/ BRI Tl Nie IRz . 8 e ST . ) (i) 98 T&
B3l Ehi~1 FE T a3 TSIS HRIT.

iii. gl AIfS<HT Maha eHRMS JUITSHE WR&ATHOR, DDO I WS el HHar-ard
IUHE] B BTl
9) S-HaATgXIHBIE! PDF I
Q) HifcTeh AATYADBTT Fh U

iv. PHATI §-HAYRIDBIT PDF Aoy gl Wi HaTgRiehed] b bhoyedl
JTAHdT YR, A aed [T srdedr™, diga=ar IRRTE-y Aedtes TH=ard
GRS Hifecl AHL BREUAGE AR G AR bl (DDO)
A1 R aRRBTE-Y & Correction Slip = T SISV 31 3ATS.

¥) AR YHIOTRRYT g YU Ted I3Tdl Td3T (Authentication and Successful

onboarding)

i BHAAN S-HaIgReMEl  guURUT RugrEl ol aRRre-y  Ade
Correction Slip =T fAfEd THITT BT, 3MMERVT g HIGART JAfIHI-IT (DDO)
Had HIfTh HagRId g AUHd PHGUAT AEN ISARUT HHT S-
@?I'IWIT[@ SIcT Qfgﬁﬁ?ﬁ?f bl (Typographical error) O ORI,
T AR a1 a1 gREBE-¢ 78 SIS udTd fed] 3ed.

i,  S-HARGIE] IR hedHar PDF Il U4 (Prints) B9, TQd JHTER
HHATIT] e &l
ii. HHA-IT Correction Slip U8 WRRIA Ud Wb B M0 4 HfIavo
3TfIPHI-AT (DDO) Maha eHRMS HUTTGTER 3T BTN,
iv. WRUT Sl AlfedFed BIoTdia! Ol T80 dHal-I™ SUcGel PDF &1
JID YHTER WERT B DDO B SUSGE B+ a1,
v. DDO 7 WRa}edl Alfgddl Hgdl dUgT Maha eHRMS JUMIaR U
TSI FINUTYATR f$iTee warert & 3ifcr Ar=rar amdl.
4. TS T ¥ AEAYYl TCH AT BRIATRIBIT TP o HIGadial d ol
i1 9z WIS TS -
. fSfTerR sreaier : -
AU TRIDIY fGUrT a¥ies |d ufdbar fedear, 034 RIS Yol
CNEIl

I, SR GE-
> Maha eHRMS JUTSIRIs Hifgdl ofdd dAde-sie Tged™ SR

ITASY/ TRITS JTAEEd G T2 1 RUrTi=it mufaear urevara ardt.




> NIC GR&T AICIhichd T 8IS e ATdl IS STehI-Ti+1 Serar earal,

R d TRYSH, HERTE AT www.maharashtra.gov.in AT HhaRI@TaR
SUHE HYUAT 3ATe3 Y, T HAehlih 0349009880090 T 3778 B TRIND
SSiice TR FeldId Bod HISUdNd Ad ATS.

HSNI%&IC\I RTSYUTS T SIEEIRSINE "Ilql'}l,

Digitally signed by PRASHANT PUNDLIK BADGERI
Date: 2025.10.20 14:43:59 +05'30'

ERISKCSHN)

ﬂ‘s’ﬂlaa, HBIRTS AT

afel =
q) YR IR Alera/qer |lea/Afd, qd AATHAA [GHRT HA1S, {8 g e
ST SIS AT e 1 IMHD 1 &3 BIRITHAT T
) HHAIGH, Bl d BIVFR (DAT), 4as.
3) 5T G A= SRy, IS5 e fa= &s (NIC), 19,
®) 4 g AlId/IU AfTd (eHRMS Cell), Fd HATSA T=IGoHI fG4TT, 4.
)
)

Y) e 8 Alera/Iq Aid, AHI YR A9, J313d, 9.
g) e T, ST H3ARAT, A T2 [GHNT, HAT03, Hds.


http://www.maharashtra.gov.in/

gRfAre-9q

Nodal Officer SPOCS mobile no Department Leads BTl
number
GEEANEIET 9820267726 | FeHRIAT faeT fawm
WAKAEIES 9969056291 | & faTT
_ #1.JFT ATR 9769181835 | &Y d a7 fauTT
7). TR1id TSR, W8 | &7 <1< AT TRE™ T #f1. 3
8169366013
c —— « 8452081975
RIECE) 311, 2IYRTE Hc 8291332721 | TS @ Hikhicieh b1 fa9mT JaR
1T, 9T HRITAhR 9967914852 | SR AN §gSI- HegToT fdHHT
BISIESIRECION 9920146868 | Aleel d dTc3 faehr_y faum
#11. T ST 8169114287 | FIRTS! 1T fawm
3. Rrear oy 0137541073 | a8 a =grg fa\m
. g RS 0867788362 | FFrare fa\mT
EIRCECECTN 8108755733 | 3Mc3d fRTero g fepet fqm
o oy SRl | A TSI ERTS 9881091042 | S @ oI [31&TVT AT S i
e 40 1. IR g 8983710747 | < I STeyqeIRoT faHT R 7066251776
A fage R 9689625588 | UTH fadre fawmT
1. fre3at AivTes 9967304885 | WATASI<ch AR faumT
: d 8668781208/
oft. G ATS haR 9689519047 I I 18707 7 Nweft g faumT
1. ARTST RPN | 9158354257 | SATHII UMM fqum
EIRICUINESS 7020752592 | 3nfearit faer faHm
311, ORI BTH 0969761442 | foT fawmT
, 8169211290/ | rrarorey =qrer 4 Fo
. daTTe g, AL AR FIES | 9372626191 I R T A | sy prores
39 gfrg . qwﬁﬂ@s 9421734380 | UTONYRAST T TIe5dl foar e 9892435457
1. StfareT TordR 9921137975 | f<eTT doemor favrT
7). JHIG A1) 9594839838 | TSI~ FierehTH AWM

. RENSRSIANIEESN

9158354257

T 92T fa9rT




sit. fode Strera 9892689655 | STAU<ST AT

S aTeTelT TS 9821140395 | IEiT, Sl I BIATR AT

1. gf+re5 STerg 9967821461 | a1 B fIHMT

. iRt ot 9284992239 | 37<1, TN RG] g UTSh HRETUI

/9766246734 | fu 8286672323

. frar e off. s 7.PH 9623065951 | Y @ TgH fasTT . o
RURGIEC] Y, 0T B! 9096345757 | HEHR, YU G AT [IHRT BICIS)

ST SFETT STErd 9737742343 | g0 faumT

s, fefosar Maw 9967835685 | P13, ISR T SETSTHT [AUTT

sft. 12 SRR 7506472678 Help Desk

Support

Manager:




HAEI-3IRAT  (Maha-AASTHA)  (3-TaRIRTHTH)
YUTTe! RIEFIuardt qaaqamiarad - g1
RIS 2RI
IR R EINERCEIN
I URYFD . FPHI0-04/H. . J9/FARJAT
HIGTH BT A, GATH] ST AT,

HATAY, 1f[él—ér—xoo o32.
faTiep : 20 9, 203y

AT -

HALRGHAT HBIGI=AT 940 [XTH=T AATHAT HRIBAHIT AdTATIDH

I feolics UICaHaR AaTYRId AT BRI T ARTHRY/ HHAR! Jied] Hardygd

TRNGIR TR 3 SIS BRI AT Jdied YT AT 31T 3R,

/. I ATBRY/ HHATIT AT ST HRUATT JUR AT BT (SaT.
TR FHTOTYH, Hadies Frafia =i, aaafavgs o9 3.) ade Jar-giiayae Sy
(STT. VAT I, SYGH, I IFHIU 3) dod I GSARET 01 31/ B[,
T RAT 3D BHar=area “fFgeah O Qarfrgeil” wicear a1 udra vore 2l Hes
HROGTET HIAE 31T, ATHIIT 1Y DI BHAR] BT Halqd SR, HHATAT
AT U= fOurmaThd S-99dg S91eE IaRATIT YT (e-HRMS) [HBT-31TeIT

(Maharashtra Advanced Administrative System for Transparent Human Resource
Administration - Maha-AASTHA)] I&RIa FHRvamd Id MR, @1 S IS
HHATITT HAT YIS T AlG] JFUR - RID TIR DRI AR 3172,
BRI GATART BT 2D 3G ATHE WTeh 15 qTe| AearedT Ted -

o HEI-ITRAT HeTTdT WATIAT BRI

o  HEI-IRRAT FHeT™ HRIGATI] HTH

o YATYRIDBIIIE Al JETITI BRI

o HAT BT MEATS AT TITRI fIHTITT dBIded] TG Ho]

3. |ER YIS YR HATes AT faWnT (gE) BRI faen e hRodmd dg dgiaR
&Y UTTeslaR REfauard AR 3Te. FeT-SAT JUlTcll Yuiqul S1aif<Id BIvardra!
RIS [IHRT TRl SR AP G INI0! RISTATY T SUI I
3R -

IRyaH

HET-IRAT YU YSHRAT G BTG G IUITHRIAT HATHY (GE) IRTARTARI S
Hd TR [HITIHT BRIGATAT BB TISTE] AR qU2ies JEIBHHTI 317 -




3T URIH hiih: GBIU-04/H. Th. J6/HINTRAT

9. HAET-3RRAT D& TATI BRI -

HET-IRAT YUTHIGRT IMHDB I HHATIAT HaATTTID BTH dovaR g FSHRA]

QUIATHRIAT, HATGA (e) [AUFTH] HET-3TRAT DT AU Ho ATgR AH
TR [IHRITRll =<, orme 2 Gee i [GurTiaiael qaaarn! g aeudfd
BT I DIBIA BelTdh g BT ST ATed.

| .

Tk HATHA () FHTTi=I e SUGE A IR “HE1-31e1” 81 Wi~
D PIATEISUT XTI BRI

TET-3TAT HeTT 9T -

TGN BT AT X WS [AYHTOT 31T -

g / U Afd (JMRATIAN)
I
3TaR Afa/dhet BN (e G
T

TE D He TR

!

folter-chogd

frars

HE-IRAT Hed FAGAN (Ge) fA9FN IRATIAT BABUR H8
Gfya/Su |fed Il s AMBRT WA TUd $a” 3Maedd HHaR! Il
SRIGIAV THU[G U I, Ales AUGRI & AHET 26
fIWITTeR IS Single Point of Contact (SPOC) ¥ U BhTHb ISl UTEtiles.

Mo dobedl AISe AHRI I A1, UGTH, §-H& 9 FHUEas
HHTGTAE BT RATUAT 3Me3] M= WINE fA9m g gad.maha-
aastha@mah.gov.n IT T-HFIR “..oovenenn. (YT A19) A81-3TReAT HeaTd
TS ATQ2T”, AT fAvT & B [, 30 T, 034 T UrSaTdd.

IS 93 Ul R


mailto:%20gad.maha-aastha@mah.gov.in
mailto:%20gad.maha-aastha@mah.gov.in

3T URIH hHih: GBIU-04/H. Th. Je/HITRAT

. FEI-RYAT &M HIGATI B -

FEITHRAT §-H e MTS! TR BRI -

SR BHETTHRITT T 5-Heh TS FUIT ITdT. 3-H TS| TIR
PRAMT qd HATGAA [IHRTHLS GHgATaon 80T e
PRIERCKIEIE] <Dept__name><dot>maha-aastha@mah.gov.in
T -7 IS TIR HRIE]. ALY TAYrTTa A19 Gfera Sauvard
I7d.

J4l. home.maha- aastha@mah.gov.in ,

health.maha- aastha@mah.gov.in
A (ge) ummeels siifaRl/&Har], & s-3iifhd
UM AR HTIRIR 3T, ITdT WIARSTAT BRIT.
HATSA (GE) UMl S HHAI S 3D 5-He TS|
TR UG eI, 33T Fd IID T HHAAT 2D 5-HS
ST IUGE Ho HUAT AT IrT Ie 31 IR HBT-ART
OIS 1T ATOR HROUATATS! BIVTR 37TR.
HIGAT YAV 5-Ho5 TS YOIl AR ANGaN
USRI https://palghar.gov.in/govmail/ IT URL @R IYcse]
BHRUIT 3Teh 3R

Il. FATHAA (Ge) A= JRRIe g |_a=a1 9o (Organogram) TR

PO -

D HATHAA (Fe) FAWHTH =ar HSR AThalIGeTaR
BTG TR | TR € G Hai e azdd
Juzites IR “31” UHTOI Excel Format Hed SUSHIA TR HRTdT.
e Hife TS e Afrepr=aiea WeR= A= FRId faHrm
gad.maha-aastha@mah.gov.in IT 3-FSaR “....... ELIRIERIC)
I HET-STRAT HETAT RN A=l dadl”, 3T fawg
T ®o .30 T, 034 T AER HRIE. IRIGHIS
IETERVT T Blel el URIRTC-3 7L 3 fdedT JATed.

QATY&IDIclIe el LTI HRUI g YT xTeh G 3q0 :-

. SMERY g VIRV ARYHRTAHIT (DDO) HHI AT
AATSA R f[A9FTis |9d e Ry/aHan! aiedn
QARG f&did 9y Job, 0y Ra=ar |4 Al
STEATId HRUATH HRIATa! BRIGT.

i, WATGIDIA AlGidedr ST e g gar Iedi=n quzie
IRRBIE “§” A& HH WFT-9 T N3 F&I TS HRUIM

TS 93 Uat 3


mailto:%3cDept_name%3e%3cdot%3emaha-aastha@mah.gov.in
mailto:home.maha-%20aastha@mah.gov.in
mailto:health.maha-%20aastha@mah.gov.in
https://palghar.gov.in/govmail/
mailto:%20gad.maha-aastha@mah.gov.in
mailto:%20gad.maha-aastha@mah.gov.in

3T URIH hiih: GBIU-04/H. Th. J6/HINTRAT

iv.

OO\

3MTAHT AR, ITAR, HHARN
\

el AT AN STFUITYI CICTES

ON N\

AR 3T HATGRABIA AlG IS o] THITH, Ta2TD A
2, fA9HT e smazr AT $o-, 3mexur g Hfaaror
BRI JiT HATYRIDBIT ATl AlG BATdl. THd S
I I b Qal, AfVE, yHOd s
AITYETBII SIIg STUITe Irdal.
aREBTE-g Adle 4F1-9 9 9F1-2 A 99 ial 9 A
PHATITh G AU reanRil ddfed |d drel gffefed
ST TSI g T FAFHIOIT (Authentic) JTTITETET
AT HHATATh G ARSI 6o Bl g I1 |d Aial
AYRADIT SATITEEd A0 9 FiqaRor Sfferepr=irea
&R JATIOTS BT

farTcies Teu  Jadaiial ol Soedl
AARIHT ] ARATHD Hlfe<dl S AHaR] G T2
IGEIRIES] gad.maha-aastha@mah.gov.in Il é-ﬁw
arafauard Il
et wefReia Qagas AT $% T4, JETEd
A0 G RIS BRI Addies.
Hd AAYRIDBId ThiT ¥ BIUIrGT T HaT RIh
G (ST BIeS T JUdT WG U1 GO BRUl 8.)
SUYT! BRIGTET TTRIT HRUYT AT

3. PAI TR IR 3gdre dIgy B -

HE-JRAT YUMol ](GIJuITEIaa=d]  qaagRied] e - faHmrt

PRIGITAT ST dBIHD Agd Sscsedl IRBIE “&” 48 T4 $os

SR dBIIADIFAR BT Quicare I 38ares Aises JferdRl Al

AT W3TRAT fAHRTT gad.maha-aastha@mah.gov.in mé-ﬁaa? NIES

SN BIRIdIe] HNAMT hlel TSI/ AR Sgdcdig AThSIdl Aeferd

TR fAURTE AHe R docdn Mee BT 2. Ui 98711, 98
ﬂlﬁa,mm NE| ]%FH'PT, ISR gad.maha-aastha@mah.gov.in ms‘-ﬁ?sa‘\f

TP ATTT.

U 9 Ul ¢


mailto:%20gad.maha-aastha@mah.gov.in
mailto:%20gad.maha-aastha@mah.gov.in
mailto:%20gad.maha-aashta-admin@mah.gov.in

3T URIH hHih: GBIU-04/H. Th. Je/HITRAT

A d l-IR‘J?Id?, HeRTS;  QAMAATAT  www.maharashtra.gov.in = T

AR IRIBIR IUGET HIVATT AT IRLH, TN HhId 0340£0949§4¢ 09019
3T 3R, & TRTAI® fesiics Weri= Hieliaid Bo hlevdld dd 3Ts.

HSNIBQIC\I RTSYUTS T SIEEIRSINE "Ilql'}l,

ERISKCSHN)

ﬂ‘s’ﬂlaa, HBIRTS AT

9) ITUR X A/ M |iea/afa, §d S [G9nT, 939769, 445,
) HASD, W d BINNR (DAT), 4as.

3 TS G ATBRY, ISR a7 {571 e (NIC), G5

y) T4 g Aia/SU A, AHI TR 9T, 9316, qes.

g fores T, DRI AT, AR Y3 9, H3e Y, 9.

EESRPRCID


http://www.maharashtra.gov.in/

3T URU P hHih: FhIU-04/. h. 0/ HIT

aRfere - &

HATHA TRITNH I U= SR aRIdT (Organogram) 3Ta3® TURNTe

T 19

1Y : TAD HATHA TRMHDIY [THITA ST TR FR=Ta SRR ISTIhHIIAR 32 q93iies Excel Format
HE SIS TAR Ho S5 AR TER AT FRITE farTT .30 S, 201y T IS BT,

Me-A
EED HfEe TR Ha/ AES AR Hal/AATA Ty qEAH AN T
HATGAT HaT (Cadre) YSEET (No. of Sanctioned Posts) (Designation) | (Pay Level) (Remark)
Me-a
AH. | TSI AT (Cadre) TS UEEHET Brei] ECEE L
(No. of Sanctioned Posts) (Designation) | (Pay Level)
M-
AF. | I AT (Cadre) TS UEHEAT EEeic ECEE i
(No. of Sanctioned Posts) (Designation) | (Pay Level)
-3 (ATETad T oAl FRUAT AeT)
Ak | HAIHEH Gert (Cadre) SR UgEET g ECER
(No. of Sanctioned Posts) (Designation) | (Pay Level)
SRR ey -
e MBI A9 g UG-
AT TP -
SaleNy] -
FATSA TP fIHTTr=aT SRS RT (Organogram) 31, 9, & Haiid e Bl GaTl A eaad SETexvl WTeh!
e o=,
YRR 19 ;& 9T
Me-HA
A ARTSG AR Qa1 TASA= AEe TR Ha/ T a T WY YA (Designation) ECEE IRT
et (Cadre) qIEET (Pay Level) (Remark)
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f§.29/93/209% T fd.4/90/3030 =T
S ECENICMICICREI I
qu. | fe T i [
JHTOTAS
9¢. | BTG IRTAT! Aig SHTOTIS
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gRRTE- 3

HifcTd HATGRAB T ThITHTIS! difAh TIRNS

( TECHNICAL SEPECIFICATIONS FOR SCANNING)

9. ThT BRITIT DHIGYS :

(Documents to be scanned:)

HIfTe HaATGRI® ] D11 IS8 Ad 5o M7 HaT RABId SUGE ¥che) 9

e RIBRACARI A

(All pages of the physical service books including blank pages and all supporting

documents which are available with Service Book)

i,  HEI-RYT UC@aR Sl Ulde! IUSle HRUIMNMIEST B Rl fafde

YIS/ 33T 5. TS BRTGU AT Fh =171 Bl (AThR Il TRRRe -9 U8Td.)

(All the certificates/office orders to be uploaded during data entry on Maha-

eHRMS Portal should be scanned separately. (Please refer Annexure-B)

R. ThI-T JATHSYCS
(Scanning Output?)

PITRAA AT YR/ R
(Document Type/Condition)
IRRIENVACNEAS UV L)
(Regular/Damaged/ Tarnished/Clouded)

BRI TS o1 BIGU

(Documents with photograph)

JHIOTT A/ 3G 31

(Certificates/Office orders)

it/ fEdisma
(Color/DPI)
FMd-300 fSUIRMY
(Color-3o00 dpi)
M- 300 fEHRMT
Color-300 dpi
- 300 fSURMT

Color-300 dpi

SUSISY SRS

(Output Format)

IS

(PDF)

ISR

(PDF)

ISR

(PDF)

USS ShHId QU1 - HITd TGRS G A<l BRIGUATT Iddh AT aved]

EISSISNEACIERINRSLS] ST f3sTar.

(Page Numbering : Each page of the service book along with documents to be

numbered on the Upper Right corner of the page)




TRINDII [AURTT bl hosed] HaTidbldl q00% TSl ITMOT el
G BRIGT. HaTqadhrT ¥ Ucimed fSud, Hre ug/feud, feemer,
gAS G U, ST geTal T~ T TATT.

(The department will ensure 900% clarity and accuracy of the scanned service

books. The scanned documents should be free of scanning errors like specks,

black bands/ dots, dis-orientation, edge folds, smudges etc.)

Hd AATYEID/BRGYH ! IRIFST G| 7 HRAT T+ HRUATT AT,
(All the service book/documents need to be scanned without opening the

binding.)

iv. BT Ufhdd o wIfdd AYRID SSced] BRIGUATTS AT Sarfad
S ﬂ‘cb_\ﬂﬁg IR TSl JT W3] BRIl
(The scanning process must ensure the original physical service book along
with documents attached remains intact and undamaged.)

v. 94 b hool IO ARARTT WRRET Hosl AT, STuldhwad HSTHR AT
ATl S0 aradl I,
(All scanned pages should be aligned properly to ensure the text and
information are clearly legible.)

vi. 3 hHID QU - Wi HaTgKIdh g Alaced] BRIGUATT Tl qrred] avl
SINGESSEICIERIN W hHIDh I?»ssla .
(Page Numbering § Each page of the service book along with documents to be
numbered on the Upper Right corner of the page)

3. BIRBAT A I

(File Naming System)

JAPh HHATITAT Wb hodT-dRaAT PDF Files ThT W hioevded AU
BT . T Bloexd ATd STl “Aqr I 2vgTd Ird].
3al. ESTPPBMWooY

(After scanning, the scanned data of each employee should be stored in a

separate folder. The folder name should be named as Sevaarth ID of the
employee.)
eg. ESTPPBMWoo¥




i. A DleSTHR WSS T4 AT -
3) Wi JARGNIG ST JOias 94 &b ba@ PDF W@OUKRIS

HIYKTD g ATFGTd! BRGUA Jie] FHGRT S S Ueb YIEIUE WHUTiies
BT ST TR 00 MB Y&l SR FHIE]. R YA RIbI] Wbl hed]
BEHAT  SB_(PHAITAT Sevarth ID) IYHEIOT ATd <0ITd I, Sal.
SB_ESTPPBMUooY

9) I hleeHe] IAUME! U hioe} dIR Ho1 T hieeval (Certificate)_
(PHIATATAT Sevaarth-ID) 3T AT &I T ITHEY Th HAST Fd YHTOTIS/ NS
SqTdId. (ARRTC-9 98 THE BIses AT RS TS YIEINh Bige 4
MB JTHRTIET SR AT T4,

(The folder should include:

a. All scanned pages of the physical service book including blank pages of
the service book, including all certificates and office orders present
within the physical service book in a single PDF file not exceed file size of
Q00 MB and the file name should be named as SB__(Sevarth ID of the
employee).
eg. SB__ ESTPPBMWoo¥

b. The scanned copies of all the /orders (with the file name as mentioned in
annexure-B) should be stored in a sub-folder under the main folder and
the sub-folder name should be named as (Certificate)_(Sevaarth-ID of
the employee). eg. certificate_ ESTPPBMEoo Each individual PDF file
of certificates/orders should not exceed the file size of 4 MB.))

¥, WhY hSIT AR IS ;

(Storage of Scanned Data)

HIfTeh HaATGIDB ] The byl Alledll Tbi~1T UlshA-cR Ulcde 8BTS [S&h gigee
(CIUTS)) 9 fIYrTT=aT ATe s fAdhT=Tdhs STHT HRugTd IATdl.
(At the end of the scanning activities, all the scanned data will be handed over to

the departmentes nodal officer in a portable Hard Disk Drive (SSD)




“gRRRre-y”
NEIERNEANIERCIRL I CECICICE]

( Documents attached with Service Book)

e 9d wH==iE) Fifedl/SeT Ui d! Wieha BRISY2/TAUIS/ BTG A IS
313N BRIV 3 o HalTd B 3cies 319 AT
- SUGETAR G616 BIGUA Wb BRI 3.

(Note:

« The below certificates/office orders will be required at the time of data entry and

may or may not applicable to all the employees

* The below documents to be scanned as per the availability)

3.3h. THTOTIS/ 3T A1 NEIVG B 14
Sr. No. Certificate/Order Name PDF File Name
FHAT-ITAT IIRI b AT/ Employee Personal Profile
9 | 99 BTS (PAN Card) PAN.pdf
2 | TEIDHTI YHIUTYH (Medical Certificate) MEDC .pdf
21erfore e (Fgaritdo))
: (Educational Qualification (At the time of Joining))
3.9 318707 3TdT-9 (Educational qualification-9) EQ-BJ-9.pdf
3.7 | 31811 3TE8d1-2 (Educational qualification-3) EQ-BJ-R.pdf
EQ-BJ-3.pdf, (To be
3.3 31eTfoTh S%Fﬂ—?) (Educational qualification-3) continued in same
format)
31eToTeh e (FrgeRiiicR) Educational
¥ | Qualification (After Joining)
8.9 | 21&f0Th 3Te<l-9 (Educational qualification-9) EQ-AJ-9.pdf
.9 | 31&1fOrR JTBAT-3 (Educational qualification-3) EQ-AJ-R.pdf
EQ-AJ-3.pdf, (To be
.9 | INeIforh SJ%YFIT—?Q (Educational qualification-3) continued in same
format)
y | JFSIARIS! BTE (UDID Card) UDID.pdf
FEICIEREINUEE (¥ ) (Disability Certificate
& | (Self)) DC.pdf
feegicare JATIYS (S dTeles Fa<) (Disability
9 N , DCF .pdf
Certificate (Family member))

et Tu=iles/ Appointment Details




ﬁ'ﬂ‘cl?ﬁ IR (Appointment Order) AO.pdf
STTEATT YHTOT9H (Domicile Certificate) DOMC .pdf
HHITR JARETVT THTUTYH (5T e TIR</ 3712])
(Parallel Reservation Certificate

90 y PRC.pdf
(Sports/Earthquake Affected/Orphan certificate
etc.)

99 | STT T THTOTIS (Caste Validity Certificate) CVC.pdf

93 | A9 fHISIR (Non-Creamy Layer) NCL.pdf

93 | IO 3l COMQL.pdf

Sh 3G/ FYSE YATUIIH (Typing/Shorthand

9% | Certificate) TC.pdf/SC.pdf
Y | Aald W THTUTYA (Small Family Certificate) SFC.pdf
gfer=ia=t (@rgeput fgerl) Affidavit
& | (Compassionate Posting) ACP .pdf
909 | TTUTH TTYOIT (Declaration of Hometown) DH.pdf
9¢ | ARTST WINT 19 (Knowledge of Marathi language) KML.pdf
9Q | 2T 9ISy 31 (Knowledge of Hindi language) KHL.pdf
20 | fJaT8 THTOT9H (Marriage Certificate) MARC .pdf
Jd1/Service
faurTT 9fRker JH19T9S (Departmental
29 | Examination Certificate)
29.9 | YHIUIYA-9 (Certificate-9) DECA.pdf
R9.% | UHIUIYF-R (Certificate-R) DECR.pdf
DEC3.pdf, (To be
9.3 | YHIUIYA-3 (Certificate-3) continued in same
format)
3R | uf3reror yHTOTOH (Training certificate)
Q2.9 | YHIUIYF-9 (Certificate-9) TCA.pdf
Q.2 | HHIUIYA-R (Certificate-R) TCR.pdf
TC3.pdf, (To be
2.3 | YHIVIYF-3 (Certificate-3) continued in same
format)
A3 TTRIT 313 (Permanency Order) PO.pdf

B3

Yo/4y YT AJAAT 30 JY HJd JAIBID (Review

at age of 4o/44 or completion of 30 years of
Service)

RO.pdf




ad. $¢d g TG /Pay, Family & Nominations

Y

ORI 0T U/ gD/ a8+ U/ 3o 3/
ST TR

(House Building Allowance / Motorcycle//Vehicle
Allowance/ Other Allowance/Recovery of

HBA.pdf/MC.pdf/VA.p
df

/OALL .pdf/RECALL .pd
f

Advance (if any))
a1 Tuzltes/Service Records

AT 3IMTAH I Ao U3 (Previous

Q& | Government Service Records) PGSR.pdf
ERINIPEICFISICE (Departmental Enquiry

Q9 | Order) DEO.pdf

¢ | TIF9 31131 (Suspension Order) SO.pdf
freiee foate 9= <31 (Suspension Allowance

QR | Sanction Order) SASO.pdf

30 EF!’\’WT(SW (Re-Instate Order) RIO.pdf
fauri gtesh EJ:UT SIEEl (Departmental Enquiry

39 | Completed Order) DECO.pdf

32 | Ry TIfaTa® ®wRIATE! (Disciplinary Action) DA.pdf
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Correction Sheet

Employee Full Name:- Sevaarth ID:-
Department:- Designation:-
To be Filled by Employee To be Filled by DDO
Sr. Section Sub- Field Data entered in e- Proposed changes Supporting Verified | Correction Found | Correction | Date of
No. Number Section | Name Service Book (Correct Data) Document by DDO (valid / Invalid) Implemente | Update
Number (Order/Certifica | (Name & d on Portal(
tes/any other Designati Yes /No)

document) on)




To be Filled by Employee

To be Filled by DDO

Sr.
No.

Section
Number

Sub-
Section
Number

Field
Name

Data entered in e-
Service Book

Proposed changes
(Correct Data)

Supporting
Document
(Order/Certifica
tes/any other
document)

Verified
by DDO
(Name &
Designati
on)

Correction Found Correction
(Valid / Invalid) Implemente

d on Portal(
Yes /No)

Date of
Update




To be Filled by Employee To be Filled by DDO

Sr. Section Sub- Field Data entered in e- Proposed changes Supporting Verified Correction Found | Correction | Date of
No. Number Section | Name Service Book (Correct Data) Document by DDO (Valid / Invalid) Implemente | Update
Number (Order/Certifica | (Name & d on Portal(
tes/any other Designati Yes /No)
document) on)

Employee Declaration:-

I hereby certify that the above correction are genuine and supported by relevant documents. | request that necessary correction to be made in my e-
service book once verified.

Date:- Employee Sign:- Verified DDO Sign/Seal




“gRRAre-¢”
3TERUT T GfAAROT SIABT-IT BRIGATAT 9 STSTIIATAT STel)
(ANNEXURE § : Do°s and Don-ts)

> BN  SHfIaRoT SfEhT-IM HRIGATAT 9 TIRTEITAT 916 (Doss and Don¢ts)
9. UAP HHAITE! Maha eHRMS UG IEd ATfEdt HRed R aidl dafeis
AATYRIBTITe AR T3 S0 i1 FUTSIaR Sifer Ar=ga 2.

2. Maha eHRMS JUITSIHEY Ufe ol Alfedl SId Hdg3ie d Heard)
YT TSRV G AR ATBT-IAT T STATT S ST BT ATAST ATIOT
UGS GRIAT SaTaT 9 BIVIRITET 38R &% 3.

3. HA-IM Correction Slp T T WG Hobedl JURUT HIfad
YYD AlGIRl TS0 HoTd 9a0) BRI, Hifdd AdTgeaanTd
TS T T DIVATS! qE1E] A1G $-HATGRIDIT YOI A, 1.

8. WId HATJRIBN TG TG AT GIRUT YT AT T
fIHRIT=T SR IE 37T BRI, MRRATIAT ITRIA ATIH M3
R doarar Al 4ifde JargIald Adie ddedaRd eR
HIITRYT JATBI-IT S-HaT IDI AIa &7l

4. Maha eHRMS VTSRS e, IS Haal fhar Igul HwpEashs god oo
e

&. WP AAGEID AT S-AIGEIDRINS G DIVTE! BB JSHN,
P FaTgRIBRIG Al AT ITeT TRl SRS,
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