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fdpar

AEGRETER frgeriter ami-

------ (ST rerdT Fasaficiag Tita! aHTa A1a Jidyd BTd. )

YOI YUTT-IT WD RIS BT MR RTHRY BRI e
SHSARIWYA THMGIMIGR-

Y - MANTHIGT ¥R JUN-I7  YSRNITST SN 9 Hasafidamhd
HRUYT U1 UG iTS] aeAfic 81 2eaTdNT & BRIl

(T) TIHITST-
(V) fp AT qaTHAiaT - STexT ay gul

(SF)BHTS UG- Gl TS FRITATS! TS g a9 gul g
AN G TST AT oy gui
() arTatc O - SRR T8 Soedn st wWigdren i
(T, JURTRT THT0 TS hoso! fhHT g HHIS aaIHATaT gRoT
PAHI I IMATTD ITB1.
Y- T U= Haryaal R, AR MR HRuaThsIdr, e
TeTe] Dl 9 SEEel-gT R 9, fagfard dRelgR SuRIe g
FHHS TAHITCUET D TAHATST 1T HHIS TAFATGUETT HH! TaATST
TG DR AT D A, IEFTT FHL I BRUHRITE qIHgIa]
i &a SRvaTeT e a1 [AWrTRT 16 BT,

(S1) 2AETTOID 3T~ Ha B TSTATS] ST 20T Te<T a3 ATR, <l Aax
ICEZNIEE NG

;. GEAT ugredl A g SEEG-IJAR  Sfl fhA e srgdr
2qD IATe Ppaw rd 0D S Tqa HRUIN A). Hax A
31eTfOTeh SETUET 3Tereh 3N&TOTh ST JAUN-IT IHGART 351 o 3

SHQIIN YT ST YA S dd SIEP

A9 Frel fafdre ueiard) Ser.ufed, T eTdls U 3. UGiard! 31eTfordh
JEIIRIGRT MNP A EIes IMa3TD NI, I3 USTIST IMRIDB
3TEI & PHRUYI ATal.
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([@R) difAE Fedl- Tfed SIS St qif3h ST8dT Ma3TD 37T, <l Fax
IFERISE CINEIR

- Bl fafdre ueiard Ser.fife! davidie ue, dedid Addlis
U, UG Us UGS 2Nd BdaRlaRd difd fedadle
3T IR, I3 U TATST T112eh ST TS HRUIT ATdl.

3. ! ARTST Sha3ETd fhaT 30 3168 Uiy fife It fdhar Soron
ShaEAr™ fHAM o 31 Ui ffe dmaied IS arforsy JHToIH

(A1) JTHATAT STadll- H O IGTATS! ST SIFHT ERUT BV D ATE, Al
3J¥d G ITgHaTal BTl Hex fShTofl 79 Hrrdl.
-

9) IHATET OMFIT- JJHATT BTSN 0T BT BRI, I
RS 1 fSbrol T HRIE1. & TRE TS DR HGHiEH . 9
I9e 3. 9¢ 9, RO =T AT IRIFABA THa HedraR,
SR 9 3 (@) (QF) A TS HRUATT Aol (AT 31eAfOreh
BT YR oAl BIAEL! BT AT DI T
ERSISICICEINCRSERIGIICHE

Q) Brel fARre ygimdt Sal. e Haikiles e, derhd Addios
UQ, JMEAUHIT Uq 3. 2AEA0D eddRia]d dlel [ARTT ol
HTTT SHATH ATTZIH 3. T2 USTAIST WA edl TS
HROYT Il

fpar

Tl fauri widgR FgeRian art- - ( STTANT AFaT TRTRIDII
fgumT it Sam favriia adlerd SmaIoT e e 1IN0 19 TS
PRI T Tdosedr waifed aurfa e Merorar R TR
BT ATHTRID I[OTa ATS T AR Fae HRuATd e,

i

q) T UGS wifad fauriy udier s TUR HRugT 31res 3ied,
hes 3N USTATS! HaR Agarira AT G2 fquaTd .

Q) THE ST USTAIST BT [FRYeRITaT A1 G151 TR T UG T Haryaz]
I IRTa A1 fUT qra e Hatfed [GHri a-ten fFrarea
NI IRITd UTS [uaTel Seel el

3) ITIYATY ST UG TR FRIERITATST 11 Ueh febar arferes Feiardt
YT fUTiy aRler SIS o TR Wax Y&TaR U gaR
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[FIRIeRIT SUTa A<, 37211 USTATS] HeR FRyaiTen A1 T9& HRUIw

T, =IAT FIGeRITaT HeR AN TH& BRUATT IS 7.

fopar

@) | gffgRiar Fgwiter AFT- ggr=rcd, TEEcaEE T Jaifed [GHr
ORIeAT (81 FRIaRiTeT 91T J¥edTd) e FRIRI=] AR SHEdR IUcaY

Bld TG dNd IH®GE daasoidliedd ——————— ( SIPRY/FHARY) I
aired] Ulfgaiiear e HrugTd A5,

R gfaiF R P 81 A wRma [urmea gfiafrgeRd
gRUTS ¥4 1St g IMIGAR BRral.  a9d giifgaie Fgai doRr

TSI 94 T Uall SR eI RI8UIR T8 1.

e 3 9rdiE 3y -

9

R)

3)

%)

o 3 YA g UPId! AT BUNIT hado Udhd Jg HoR JGedrd 8 Ug
IR STaRTedT AT RO TRE gdbidl oxcl. 31 do! Hafdd ug 7 s
HIIIGT gQr=cde 9RO 8T FgeRilen Yobd AN 98 HRUII ATal, Suihe =
HIIHTS MBI HHATIAT UGS =T el SUS Bleiles  BMIS IS a1

T 719 3 9 UST=AT Wioh! DIvIATe] 1 el SffRTcard 9, IR &R IS § 900
T AT et A1 Gebrer frgaciiean #i+ HRUgTd AT,

YA R 3 YA qaT=a] ETehl S da-Siuiiies UdbIuer SiRd e e
IRTCATT G I AarsISdl rel WART STudTd Id 3-Yes M1 & Hd 77
Ha 19 3 YAes YSTaR UGS faerRTd ST 3THies o) 30 dodl blofe
=T eariae et <o T 79 3 Aedies ueTer ysT=idl emdl, Ararede ¥4 e
e-& g Te-8 I YTdR IHhul gl el Tedes Heferd qaredn qamydl
T 3TehuT g et HeHid Tl GIRUTTER A1 1 RS PRI S&rl] =Tl

8.

fergal AMTITER fFgeRi 0T
1o 3 A TS boledl USTT UPUT HoR USHIATS!, YaIei g Q3T

N, TaIEdgN PRI SUITRRIAT A SHEGIR IUGE THUS ¥ FgaRil
TR =T FEHU Yaredl d MG AR BRIGATA] Fgariibiar fafed

HRUATT AT THTIT T WY YR BT B FaR Ug AHMGIMTGIN W)l
I<ies.

fepar
12 3 YU THT Fobedl USTAT UHUT HoR UGHRAATS] UG A, AM S d
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(I fa9rRTg o-ier 8T PRI Rt A1 ST TR HeR avda TG

W » At Su-

TSI F AR AIER FgaRiTe JHI0T 2 Ho5d: YR S19aT™ U8 9 ARITS IS 1
HIIIIe UG IT GIel UG HoR UGHITR AdGYT 8. AT UaIedl g AMG3
WWWW%@HWWWWWW

Hex Il Ul AR UedEl AR U, i Haidile UesraNe
SHEIRIAT JaI=ded] gR21 el SUGE Biile $dd] Uq aR™ Y&TdR SUoE
I fhar B,

Hex UGTIR AMMGIFIGR T d AT JRTADATAR S U byl
EENIEINERI BEIRIECICERERI IR

SR HRIGATE gg g = qgredles HoR UadRedT 81 9:3 Uell i 3qeand M3l
da] 1 ygTaRles SHSARIAT Gl gR3m el UG gugred] e
G U q00% UG I=Icl < HRUATHT RS PRI BRhd ATe].

SR WRTGAT g 31 USTaRIe) HoR USHIT 81 9:3 Uell B3I 33 IR Ha e
SIEl UGl AR USHRe] faaRTd €99 Yeiekdl @ AMEIE a1 g9 Anie
[RECNIEREINARIERICNCS

fowria ohe=n IRqT -

CIY - RIS [GHRT= OuETees Hefed uarare! f[auni usier FH
TIR HRUAN 3N 3 R, I fA9rTy axien FgHicie avgdl e
HqH, Fefere fauriy adlern fafed gadia Siivl 9 sedr Qe SIvrd aiRkom
BIiles, JTFTE Wioses qTaied] JATNRATIZAD TRl Harda] FaHHed FH1fase
HRUYT AT -
9) X fIuria odlen Hafed HHa=ITST Wi UgTaR Rt SaruIad)
YUITd A fhar &4,
Q) Gex fauriy wien Hdfdad sHaaraT Fefd ugTaR Aoiedr dNss
TETER TSIl SUATATST Ue 3Te<l] ¥ V[ HUYT Ud fdhal .

gRdVerreli= HresTast:-

[e-31 g TTe-§ (TS1Yfd) Ugirdl -

12 3 I TG BT YRTaR (-3 g TS-g (RTSTYT3d) AT) TR Ry
MSST AR I I BISaeibRar TR gie. aRdler e &
et TEehT-aTea JATHRT HHSG Ydb quAd TSIl Ases. Fax qiRdler
HISTI [@SIT HTAadTE) fafed vt faurig okier ( e Sl 8ot
J99 fafEd afieror (rream) qui Rl AT R aiRdler SRR 8
BIATILT FHEHRB AT TUT BT a2 IMe1e. a1, aRdler drearadia
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(@rera Pleaee) fafed doo! AUty wiear S 9 sreard fear fafea
gidteror qui 9 boar fhar Il uRdlen €RUER B dlaadl
HHATETTHRBRT YUl 7 e il Hal FHIE HRUIATT 5.

fopar

ME-3 g 7e-§ RIOTUF) AT Faviiled off e UHd YR gidretor
FRIGIM (@) Fafase e 3rm ueiard! uRfdenm wroadieEd
TSI ST TR TS HRI-

e-3 9 Te-g (RISTAe) AT Faiclles gafar AHfas = Fgdd gon-ar g
v gRtemel ufdieror srimame ufdteror gon-ar orfdrd-gie gRdteme=
i31eror, qRelEr Brorad], Hartedl , [GURTY gNien a9d 3 Ui
ST AT TR AT ey ((1f31eron) Srar-Hrhd fafae smas
i, e URY= S, | 9 JIfeRET 3. §R dolda] fAfed HRUgT sfeed]
ORE! S RMEdIs.  SURIGR JHT91 gt BIOTRT el URdTeT brosraeiiaed
RIPRIEYTT 9SS! R AT 3 X, < Hdl A bhed] SIvarT

fopar

TTe-9 (SRTSIYT=rq) fdvat Te-o =1 UeRATe! -

Y- ST -9 BRISUEA) fdhar Te-o < yerars! defed wmaa ™ faurm
BIeadl foedl auardt e d AT PISEU BIUTHIUT FEiEl Jeddl HRUl
32D AT g YT TSI BIUR YR IT Fd FEIGGHI SIf IRGS bojl
312 <t TRE faarTa g9 Sfua arqe fafta s

. | & AR W TdETEE R -

() ¥ 3 YA TS HosedT YGTaR YR Il (e BIoM-AT FeRi , TG I=igdl
fEat wTT URleqT g ARTST HINT URieT A7 Qe RIS HId ARTS! HINT fIHTT=
JRIda] hosedl MR, fEdl AINT g ARTST WI§T URier 3FMeRd $<io)
Psol IO AT Il BIVATIRIA Y& Aasfdeiodll 3I01 3faade IMele.
3T 129 3 23 URTaR Uil 3= SRUIR el

(@) ¥ 3 Y TS b3l YSTIR ARG R Y BI0M-IT FaiH, faal
9TST ORleTT 9 HRISGT WO ONIeT I1 Sl adlenRieyia axidt 9 faunm
JRIde] dhosed FREHTAR, Bl 7T g AR1ST AT 9_ie S<ivl hove! T34
3feraT I<0T BV e MABIoiell e v, FRyaRIaR |efee s
THE PoredT [Afed gadia &l 41T g JRIST WrNT u_ier <Al 8l JfTaad
RTE1eS. ITITHTI fIETd Jaid fEa] WISt g ARTST |91 g_IeT SAT07 7 Sedr™
HeX gRIel I BRI arfieh a1 T RIEUIR ATel. a9d aiNts
TETAR UG ISl I YBIUIR TS
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T STS<lT FHTOTISATEI AT AR -

() 7o 3 Y2l UgTaR YGI=Idi (gad BIUM-AT Feil , Yareiiigdl |0
&l THIVYATHGHIT 3T dalde! dhosedl FAAR,  HUd el
JETOTYS EROT RO 3] AH SR A9 (@<t g drem) g
JRId! 3MAT TSGR TH& hosedl FITHh / Hlfed! T (9D qlen
I B0 SIAAT AT YIME [A9RT dalde! 2 3earR i
HIedl TYHARIAR 0 ST JHI0T HGX  HRUAURA T
AT SRT0T 3TTa2dd eI, AT R 3 Y USTaR UsIed] 3=

SRUMR ATel.

(@) P 3 IS UgTaR AMMGIMIGR Iy BIVI-31 RaRie, W0 37l
THTOTOATEGHIA A dolde] doed] FRMER,  FgaRigdl dob
el THIUYH R hoses TSI, ATFEd<T A & hoedl fagid
eI R JHTUAS R HRU AP eI, Iyl (8 e
TJHTUMIS &R F Hed, ax 06 THI0YH 9RO HRYAd d1fid dd-dTe

3= RBUTR T8, T RS UETaR Y=l 3= YET0TR T8l
fepar

(@) o9 3 Aedles yeTaR THSIFTEER Fgad sIvm=aT @ Ui gRdlensi=
R IR (AHE) JaIfae Iy, IR edl TNieeyid
AH YR QU (@1t 9 d=e) ai=dr fd.30.00.209% =T 219
FoRTgaR g aRdleneld giRTev SRIGARHAISER R S<iiv]
SITSAT 0T JTedT  URIQT S<HUT SITedTd qHoivdd Jsa3.  add vfasarg

IRIGHIA dolged! FRIRT bojedT a2l B T8I,

SRS IINE IREIEIECEIIR G CER

e 3 eites UgiaR AMMEMTER FYdd B10T-AT ki, HERTS THRT a1
(38T peard gfasmu) M o0y e TRISIGAR 9 IEET dRIda]
HRUYTT YU-AT FRIAAR,  Fgaireal 9l S8 pedrd Tiaera dax bRl
3D NEIh. qd B8 Hodrd YIS HER A AT I Uel
31 3T RIS dood BT AT Hafdd IHGAR MDY Faiardt

9o0.

EEGICIEEEIINEG G

1 3 efies URTaR FigarT BI0T=IT eRki ] ATl ATl BT -
(TSIRARTAR / TR/ He @ WRTaR/ e R TaR/SUfaurT giR) WRTaR
SAUYTd US55, AT FGR ] Bl ABRTET —————- (TIRRTAR/ TATTRARTaR
/HSD TIRTAR/ T TRTaR/SUFAURT I9R) WRTAR IE o 10! UTH RT8105.
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T BISe! I U1 6. SR Aaredssd] ITe fIYTRARTaR SavaTd
Jd IS, I IR T fAURTaiad BIdsl 95 9T Y8les. SR
TS ATt RTeERARTIR SquATd A IS, IR ekl Fafed Nicgrad
PIcsl ga9 UM Bl6.

PRIYSE! AarUsdrare! g Negl / IR TRIaR 3. A ARG
TSI IR UGTH! HaToUssdl ATET Bl ITSIURKIRIAR 3™, 3131 debl Fax
el fegr @9rT ®WRINe Jarsarel e fQaiergar
UH A o ITSTRRIY JATAS AT ITeT TSI =T FASTHRAd JIR HRId)
SBIC. T e AT MR YS! QUAT! HRIaTal HRUATd Id. a4, IR0

I8 HafId Ul Uil FASHRGd @A WRER AaredssdRe!
STV A IRTSITH NI S a3 AT HRUITd 7.

qq.

DI Y FA3T B Halfayae F=7 )/ ad ST Bldies -

AMIHTY Hddled [IRIATST AT Faiea [afgd BRuand sreiedr et g il
Ui HRYUI ATI3IH 38, Aax AR Ao Had Fgail Sedc,
T AANATID AT I AT d@BIded] e/ g1/ 3
ol 214 sfrezmeaR AT dojes 3= 1M ST T8 e.

HeIRTS Id XTwYle) W&IC{QIIQ‘HN q "IICJI'}I,

ElISEIE RS R I E WA C IS IS o C VA | I— fT,

—X=X=X-X~
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Annexure to the Government Resolution, General Administration

Department No. SRV 2020/CR55/Desk.12 dated 09.09.2021

A Model Specimen of Recruitment Rules

(It is expedient to incorporate the necessary provision by taking into account

CONSTITUTION
OF INDIA

the points mentioned in the note where ever a note is denoted below the

concerned provision in this Specimen )

-------- DEPARTMENT (mention name of the administrative department)

Madam Kama Marg, Hutatma Rajguru Chowk,
Mantralaya, Mumbai 400 032, dated ..................

NOTIFICATION

Preamble for the Recruitment Rules to be framed for the first
time:-

No.------- (number of the file) . — In exercise of the powers
conferred by the proviso to article 309 of the Constitution of India, the
Governor of Maharashtra is hereby pleased to make the following rules
regulating recruitment to the post (specify designation of the post),
Group*“------ ” (specify group A/B/C/D of the post) in the office “----- ”
(specify name of Government Office) :-

OR

Preamble for the Recruitment Rules to be framed by
superseding the existing obsolete Recruitment Rules :-

No.------- (number of the file) . — In exercise of the powers
conferred by the proviso to article 309 of the Constitution of India and in
supersession of all the existing rules, orders or instruments issued in this
behalf (mention the date and number of notification/ order vide which the
existing recruitment rules are issued.), the Governor of Maharashtra is
hereby pleased to make the following rules regulating recruitment to the
post (mention designation of the post), Group---(mention group A/B/C/D
of the post) in the office---- (mention name of Government Office).

L Short title (1) These rules may be called “the ----- (mention designation of
commencement the post), Group---(mention group A/B/C/D of the post) in the

and application.
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2. Definition

office---- (mention name of Government Office) Recruitment
Rules ----- (mention the year)”

(2)  These rules shall come into force on the date of publication

of these rules in the Government Gazette.

In these rules unless the context requires otherwise, -
(a) “Government” means the Government of Maharashtra;

(b) ““---mmmmmmmee- Department” (mention the name of concerned
Administrative Department) means the Department specified
in the First Schedule appended to the Maharashtra
Government Rules of Business made under article 166 of the
Constitution of India;

(c) “-------- ” (name of the allied office under the administrative
control of concerned administrative department” means -------
the office under the administrative control of --------
department.

ex. “Directorate” means Directorate of Groundwater Survey and
Development System under the administrative control of Water
Supply and Sanitation Department.

(d) “Commission” means the Maharashtra Public Service
Commission.

Note: Since, the Gazetted posts of Group A and Group B fall
within the purview of the Maharashtra Public Service
Commission, the recruitment to these posts is made through the
Maharashtra Public Service Commission by way of nomination
/ direct recruitment. Therefore, the definition of Commission
shall be mentioned in the Recruitment Rules of these posts.
Further, in case of the posts of Group B(non-gazetted) and
Group C, which fall in the purview of the Maharashtra Public
Service Commission by a specific order, the recruitment to such
posts is made through the Maharashtra Public Service
Commission by way of nomination / direct recruitment,
therefore, the definition of Commission shall be mentioned in
the Recruitment Rules of these posts.

(e) “Selection Committee” means Committee constituted from time
to time by the Government for the purpose of selection of
candidates for direct recruitment to the post of Group B (non-
gazetted) and Group C in the Government Service Note : by
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3. Mode of
Appointment

excluding the posts of Group B(non-gazetted) and Group C,
which fall in the purview of the Maharashtra Public Service
Commission and the specific posts for which the concerned
administrative  department has prescribed a separate
procedure. eg. police constable, Shikshan Sevak etc.

®H - Educational qualification” means
(Specify the definition of educational qualification prescribed
for the post for which the recruitment rules are being framed.)
eg. “Degree” means a degree of any discipline of a statutory
university or any other qualification declared by the
Government to be equivalent thereto.

(9)“ Technical qualification” means
(Mention the definition of technical qualification prescribed for
the post for which the recruitment rules are being framed).

(h) “Appointing Authority” means the authority which is
competent to appoint a candidate to the concerned post in the
Government Service.

(Appointing Authorities for appointment to the posts in
Group-A to Group-D have been specified vide Government
Resolution, General Administration Department
N0.SRV2016/CR290/Desk12, dated 19.11.2016. Accordingly,
the administrative departments have notified the names of
appointing authorities. Such designations of competent
authorities shall be mentioned.)

(i)  “Eligibility subject to the Seniority” means the eligibility in

accordance with seniority as per the seniority list and in accordance

with the terms and conditions prescribed for promotion vide

Government Resolution, General Administration Department dated

01.08.2019 and further orders issued in this behalf from time to

time.

Note for Rule 2 : Along with the definitions stated here-in-
above, the definitions of the terms which are frequently used
with reference to the Recruitment Rules of the concerned post,
shall be made in the rule 2.

3. The mode of appointment to (mention the name of
the post), Group (mention Group A/B/C/D ) shall be as
follows:-
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a) Appointment by Promotion :-
By promotion of a suitable person on the basis of seniority
subject to fitness from amongst the persons holding the post of
(mention the name of the feeder cadre),
Group____ (mention Group of the feeder cadre A/B/C/D ) having
a regular and continuous service in the said post not less than three
years (It has been provided vide Government Circular dated
25.10.2005, that there shall be minimum 3 years of regular service
in the immediate lower post while making promotions at every

stage) and possessing (mention the educational
qualification as stated in sub-rule B(l) of rule 3) educational
qualification and either have passed Post Recruitment

Examination/ Departmental Examination as the case may be, or
have been exempted from passing of these examination.

Note :

e Period of Service :- For certain posts, the period of regular
service in the feeder cadre is required to be more than 3
years depending upon the duties and responsibilities of such
posts. In such cases, the proposal shall be submitted to the
General Administration Department with a reasonable
justification as to why the period of regular service in the
feeder cadre is required more than 3 years.

e Educational Qualification :- The same educational
qualification shall be prescribed for the candidates to be
appointed by promotion as well as for the candidates to be
appointed by nomination. It would not be appropriate to
discriminate in educational qualification for these two modes
of appointments, considering similar  duties and
responsibilities of the post. However, if it is necessary to
prescribe different educational qualification for appointment
by promotion than appointment by nomination, then a
proposal to that effect shall be submitted to the General
Administration Department with a reasonable justification.

e Examination :- The condition of passing Post Recruitment
Examination/ Departmental Examination shall be mentioned
in the qualification only in case the rules for such Post
Recruitment Examination/ Departmental Examination are
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published. Else such condition shall not be included in the
qualification required.

OR
3. b) By Nomination :- By Nomination of candidates
recommended by (the Commission or the Selection

Committee) on the basis of result of Competitive Examination
conducted by it.

Note : The term “Commission” shall be used for the posts to be
filled up through the Commission and the term “Selection
Committee” shall be used for the posts to be filled up through the
Selection Committee.

(1) Age limit :-

(i) Lower Age Limit- 18 years completed.

(i) Upper Age Limit- 38 years completed for the persons

belonging to open category and 43 years completed for the

persons belonging to backward category.

(iii) Reckoning of age limit — It shall be necessary to fulfil

above lower and upper age limit on the final date of receipt

of applications as stated in the advertisement for recruitment
to the concerned post.

Note :- If an age limit for a specific post is proposed to
prescribe more or less than the aforestated upper age limit in the
Recruitment Rules of certain posts for appointment by nomination
by considering the duties and responsibilities of a particular post,
then a proposal to that effect shall be submitted to the General
Administration Department with a reasonable justification.

(I1) Educational Qualification :- The Educational

qualification required for the concerned post shall be specified.
Note :- The minimum educational qualification required
according to the duties and responsibilities of the concerned
post shall be mentioned. Thus the question of
disqualification of candidates who have higher educational
qualification than the minimum educational qualification
prescribed, shall not arise.
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(1)

(V)

V)

Physical Eligibility:- Height

Chest

Vision
Note : Along with educational qualification, certain physical
eligibility is required for certain posts such as Police force,
Forest personnel etc. The physical eligibility shall be
specified for such posts.

Technical Qualification :- The Technical qualification
required for the concerned post shall be mentioned here.
Note : Along with educational qualification, certain technical
gualification is required for particular posts such as
Engineering cadre, Medical cadre, Teaching cadre etc. The
technical qualification shall be specified for such posts.

eg. It is necessary to specify following technical
qualification for clerical cadre.

Those candidates who possess the Government
Commercial Certificate or Computer Typing Certificate with
a speed of not less than 30 words per minute in Marathi
Typewriting or 40 words per minute in English Typewriting.

Experience :- The experience required for the concerned post

and its period shall be mentioned here.

Note :-
(@) Counting of experience :- The provision
regarding the manner of counting the experience shall
be mentioned here. While mentioning this provision,
as provided in the Government Circular, General
Administration Department dated 18.07.1979, the
experience after possessing the minimum educational
qualification cited in rule 3(b) (I1) shall be taken into
consideration while counting the period of experience.
(b) Where a special experience is required for
certain posts such as Engineering cadre, Medical
cadre, Teaching cadre etc., then it shall be mentioned
for these posts.

OR
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3.¢) By Limited Departmental Examination : The

selection shall be made on the basis of Common Merit List

which is prepared according to the final result of the Limited

Departmental Examination conducted by the --------

(Mention the name of functionary viz. the Maharashtra

Public Service Commission or the Administrative

Department which has conducted the Limited Departmental

Examination)

Note :-

(@) This mode of appointment shall be mentioned only for
those posts for which the rules regarding Limited
Departmental Examination have been framed.

(b) It shall be ensured that a copy of rules regarding Limited
Departmental Examination is forwarded to the General
Administration Department, while submitting the
proposal of Recruitment Rules of those posts for which
this mode of appointment is stated.

(c) This mode of appointment shall be mentioned only for
those posts to which the appointment is made by
conducting Limited Departmental Examination for the
candidates amongst one or more feeder cadre and
appointment is made on the basis of merit procured in the
Limited Departmental Examination. This mode of
appointment shall not be mentioned for other posts.

OR

3. d) By Deputation :- In the event of non-availability of
candidates by promotion, nomination and Limited
Departmental Examination (if this is one of the modes of
appointment ), a suitable person shall be appointed by
deputation from officers/ employees with equivalent pay
scales.

Provided that, the appointment by deputation shall be made by
adhering to the terms and conditions as prescribed in the deputation
policy framed by the General Administration Department. However,
the maximum appointments by deputation shall not exceed 15% of
number of sanctioned posts.
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Note for Rule 3 :-

(1)

(1)

dh

(V)

4. Proportion of
appointment on
the basis of mode
of appointment

4.

3.

If the post to be filled under rule 3 is isolated i.e. a
single post, then such post cannot be filled by
different modes of appointment. Therefore, in such
cases the mode of appointment shall be by promotion
from the feeder cadre. Thus, where there is an isolated
post, the mode of appointment shall only be by
promotion from the feeder cadre. It would provide the
opportunities of promotion to the Government
Employees from feeder cadre and they would be
encouraged to strive for better performance.

If there is no feeder cadre to the post to be filled under
rule 3, then such post shall be filled by 100%
nomination only.

If there are more than one feeder cadres to the post to
be filled under rule 3 and a separate seniority list is
maintained for each cadre, then a ratio shall be fixed
for each cadre while considering the employees from
such cadres for promotion to the post under rule 3.
Since appointment on Compassionate ground is
admissible to the posts in Group- C and Group-D, the
appropriate  provision shall be made in the
Recruitment Rules of the concerned posts regarding
appointment on Compassionate ground as per the
prevalent policy of the Government in this behalf.

The proportion for appointment by promotion and

nomination shall be ----: ---- respectively, for the total
number of sanctioned posts of a post to be filled under rule

Provided that, if suitable candidates for appointment

by promotion are not available, the ratio of appointment by
promotion and by nomination can be relaxed for that
particular appointment year after the consent of the
Appointing Authority.

OR
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The proportion for appointment by promotion,
by nomination and by Limited Departmental
Examination shall be ----:----:----respectively, for the
total number of sanctioned posts of a post to be filled
under rule 3. (This provision shall be prescribed in
case of such posts for which the third mode of
appointment is by  Limited Departmental
Examination.)

Note for Rule 4:-

The proportion of appointment by promotion and
nomination is basically dependent on the number of
sanctioned posts of the post to which appointment is to be
made and number of sanctioned posts in feeder cadre
thereto. Therefore, following aspects shall be taken into
consideration while deciding the proportion of appointment
by promotion and nomination:-

(a) Considering the number of sanctioned posts both in the cadre /
post to which appointment is to be made and number of
sanctioned posts in feeder cadre thereto, whether sufficient
number of promotional posts are available to the employees
from feeder cadre so as to ensure enough opportunities of
promotion to them.

(b)How many candidates by nomination are required who are
young and are possessing requisite updated academic
knowledge for the said post.

(c) If the ratio of sanctioned posts for the posts to be filled and
number of sanctioned posts in feeder cadre is more than 1:3,
then the provision of filling up of such posts only by promotion
(100%) may be made so as to ensure sufficient opportunities to
the candidates from feeder cadre.

(d) If the ratio of sanctioned posts for the posts to be filled and
number of sanctioned posts in feeder cadre is less than 1:3, then
the proportion of appointment by promotion and nomination
shall be decided by taking into account the number of
sanctioned posts in both the cadres.
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5. Provision of
Departmental
Examination

6. Probation
Period

Note :- If Departmental Examination Rules are made for the

concerned post under the aegis of Administrative
Department, to be filled under rule 3, then necessary
provision regarding consequences of not passing the
said examination within a prescribed time limit, shall
be included in the Recruitment Rules by taking into
account the provisions in the Departmental
Examination Rules based on the following aspects :-
(i) Whether the Departmental Examination is
conducted to make the concerned employee
permanent on the said post.

(i)Whether the Departmental Examination is
conducted to grant the promotion to the concerned
employee to next promotional post.

6. For Group-A and Group-B (Gazetted) posts

The Person who has been appointed to the posts
stated in rule-3[Group A and Group B (Gazetted)] by
nomination shall be under probation for a period of 2
years. The probation period can be extended by 1 year
at the discretion of the Competent Authority.
Completion of this probation period (including
extended period) satisfactorily as per the probation
policy of the Government, passing of prescribed
Departmental Examination, if any and completion of
prescribed training, if any, are mandatory. In the
event of failing to complete the probation period
(including extended period) satisfactorily as per the
probation policy of Government or in the event of not
clearing the Departmental Examination prescribed
during the probation period or in the event of not
completing the prescribed training, his/her services
shall be liable to be terminated.

OR
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7. The Provision
regarding Hindi
and Marathi
Language
Examination

Following provision regarding probation period
shall be incorporated for the posts of Group A and
Group B (Gazetted), which are included in the Combined
Probationary Training Programme :-

The Officers who are appointed to the posts of Group
A and Group B (Gazetted) and are undergoing training under
the Combined Probationary Training Programme, the service
matters pertaining to their seniority, departmental
examination and related service matters shall be regulated by
the provisions made in the various Government Resolutions,
Government Circulars, Rules, Notifications issued by the
CPTP Desks of the General Administration Department, as
amended from time to time. In the event of finding the
concerned candidate so appointed, unsuitable for the said
recommended post, his/her services shall be liable to be
terminated.

OR

For Group - B (Non Gazetted) and Group — C posts :-

Note :- If any Administrative Department has
prescribed a probation period for Group - B (Non Gazetted) and
Group — C posts vide any of its Order, then an appropriate provision
shall be incorporated in the Recruitment Rules of the said post by
taking into account the period of probation period mentioned in the
said Order, the mandatory service matters to be complied with
during the probation period and the consequences of not complying
with the said service matters.

7 (a) It shall be mandatory for the Government Servant who has
been appointed by promotion to the posts mentioned in rule 3,
either to pass Hindi and Marathi language examinations as
regulated by the Government (Marathi Language Department)
from time to time regarding passing of these examination or to get
exemption from passing of these examination before getting
promoted to the said posts. Otherwise, such Government Servants
shall not be eligible for promotion to the post mentioned at rule 3.
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8. Provision
regarding
possessing

Certificate in
Computer
Operation

(b) If any Government Servant who has been appointed by
nomination to the post mentioned in rule 3, hasn’t passed the
Hindi and Marathi language examinations before appointment, as
regulated by the Government (Marathi Language Department)
from time to time regarding passing of these examination or he/she
hasn’t been exempted from passing of these examinations, then
he/she is required to pass these examination, within the prescribed
time limit. If such Government Servant shall fail to pass Hindi and
Marathi language examinations within the prescribed time limit,
then he/she shall not be entitled for annual increment till passing of
these examinations. Further he/she shall not be entitled for
promotion till passing of these examinations.

8. (a) It shall be mandatory for the Government Servant who has
been appointed by promotion to the post mentioned in rule 3, either
to possess the Computer Operation Certificate as regulated by the
Government (General Administration Department / Information
Technology) from time to time or to obtain exemption from
passing of the examination of Computer Operation on the grounds
of age criteria prescribed by Orders issued by the General
Administration Department/ Information Technology, from time to
time, before being promoted to the said posts.

(b) If any Government Servant who has been appointed by
nomination to the post mentioned in rule 3, shall fail to possess the
Computer Operation Certificate, as regulated by the Government
from time to time, before appointment, then he/she is required to
possess the said certificate within the prescribed time limit. If such
Government Servant shall fail to possess Computer Operation
Certificate within the prescribed time limit, then he/she shall not be
entitled for annual increment till possessing the said certificate.
Further he/she shall not be entitled for promotion till possessing
Computer Operation Certificate.

OR
If the person is appointed by nomination to the post mentioned in
rule 3 and is included in the Combined Probationary Training
Programme and he / she clears the Post Graduate Course under the
Combined Probationary Training Programme as provided vide
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9. Provision
regarding
Declaration of
Small Family

10. Provision
regarding
transfers

Government Resolution, General Administration Department
(Information Technology) dated 30.07.2019, then he / she shall be
treated as qualified the Computer Eligibility Examination.

9. It shall be mandatory for the person who is appointed by
nomination to the post mentioned in rule 3, to submit a Declaration
of Small Family as provided by the Maharashtra Civil Services
(Declaration of Small Family) Rules, 2005 and the Rules made
thereunder from time to time, at the time of appointment to the
concerned post. A person having more than 2 children on the date
of submission of Declaration of Small Family, shall be disqualified
for the appointment in Government Service. Moreover, the person
shall be governed by Government Orders issued from time to time,
in this behalf.

10. The seniority list of the persons who are appointed to the
post under rule 3, shall be maintained at ----- (State level /
Divisional level / Board level / District level / Sub-divisional level
etc.) Therefore, such person shall be eligible to be transferred in
Maharashtra at ---- (State level / Divisional level / Board level /
District level / Sub-divisional level etc.)

Note :-

(1) If the seniority list is maintained at State Level, then such
person shall be eligible to be transferred anywhere in
Maharashtra. If the seniority list is maintained at
Divisional Level, then such person shall be eligible to be
transferred anywhere in the said division. If the seniority
list is maintained at District Level, then such person shall
be eligible to be transferred anywhere in the said district.

(2) For some posts the seniority list is maintained at District /
Divisional level. However, the seniority list of next
promotional post is kept at State Level. Under such
circumstances, the State Level seniority list is prepared
for the purpose of promotion by consolidating the
seniority list at District / Divisional level by taking into
account the date of appointment and accordingly the
promotions are granted on the basis of the consolidated
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11. Applicability
of other Orders/
Rules regarding
Services after
entry into
Government
Service

seniority list. Therefore, it shall be specified in the
Recruitment Rules regarding maintenance of  such
separate seniority list for the purpose of promotion.

11. The terms and conditions prescribed in these Rules shall be
complied with for appointment in the Government Service.
Subsequent to appointment in Government Service, the
Maharashtra Civil Services Rules and other prevailing enactments/
Government Resolutions/ Government Orders with regard to
service matters as prescribed from time to time, shall be applicable
to the concerned Government Servant.

By order and in the name of the Governor of Maharashtra,

Additional Chief Secretary/Principal Secretary/Secretary to Government

-------------------- Department
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