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3 URYSE SHHID HBD/T.36.99 /BT1.94 TG 98.04.303€ AlTdd AEIH
POSH S1UTe3= Taerofl gt (Compliance Checklist)

(Prevention of Sexual Harassment (POSH) at Workplace - Checklist)

3D / TN STRRATIA
—1qd -

Name of Government / Private
Establishment :

3D /TSN JIRATI AT
U<T:-

Address of Government /
Private
Establishment:

HE ™ ICE IR / Rewvenue

Division

lavgl / District

dTesehT (Tahsil)/ H=TAT JHTT
(MNC Ward)

JRRATIAY Aot droTen
faumTT= S1feM HRuara
T 3R AGvl HHTBH-—-
3NIeIT™ GST No./PAN No./
TAN No.

JMRATIAT S He5 JMTS! -

E-mail ID of the
Establishment:

SRR WU hHID -

Contact Number of the
Establishment:

SIRATYAT JRRG / ATH BT AT
dUgHMH -

Name & Designation of Head
of Establishment / Owner:

10.

JUTrIR =7 ST 9 o -

Date and Time of Inspection:

11.

JUTTOT Sfferep =T id,

TS I BT -

Name, Designation, and Office
of the Inspecting Officer:




YRT 37 - POSH -7 3MfUT Siefa A (1C) Wafda srqure+

Part A - Compliance Related to POSH Policy and Internal Committee (IC)

AP B | AT
Sr. AJUTedT H&T (Compliance Point) Yes | No
No.

POSH #RUl TR &% d WIBRS 318 D12 (POSH HIIGT R083 AT HIH 93
(30) J8R) 79 HROI THa PRI, . _

7% 93 43) TR BT [0BTO SIE GBI Hidee, T8 S I
fFavTr BYUIRTIST BT ST FINT, WS, ST fHar FIVUTgE FIN
U ST AT TP IR BRV; SITF] 99 SE daaTeles grierd
JIATGR 510 BNl S0 FleFAIS] Hlcipes BIUEHTT BIRVIYT SV
§C% ¥ BV &7 .

Has a POSH policy been formulated and adopted? (As per Rule 13 (a) of the

POSH Act 2013), If no specify reason

(Rule 13 (a) formulate and widely disseminate an internal policy or charter or
resolution or declaration for prohibition, prevention and redressal of sexual
harassment at the workplace intended to promote gender sensitive safe spaces and

remove underlying factors that contribute towards a hostile work environment
against women)

qd ST &R0 (BThT18; SHEdR / HATS! Haar=uiae) fadaRd oo 32
HT? (HSH R () TAR) THEI IR TG PRI

HAT R (d): HTHTT fSHTON HIoTATE! FEST ToRd TScs 120 fSHh1oft (Godh
femoN), SFTP TR SSTHD YR 3T ST ¥ T Yie-hSH (9) idd
3T AT ST Bodra 3T Y fRTd Bl

Has the policy been disseminated to all employees (including

interns/contractual staff)? (As per Section 9% (b) If no specify reason
(Section 9R (b) display at any conspicuous place in the workplace, the penal
consequences of sexual harassments. and the order constituting, the
Internal Committee under sub-section (9) of section ¥')

JRATIT bl TIBTAR 30T TR TRTER TS SUGE RTc ol
JIRATIT 3ff&ehel ATEIHIER (Social Media) SHe BOX PORTAL T

Hh IS YR SUSE hed 3 BI?

Is the SHe-Box Portal link and Policy available on the establishment’s website
and official social media channels?

gRued RATe / @316 (Work from home) SBTHTeAT dTATER T HHTAZT
3NTE BI?

Does the policy include remote/virtual (Work from Home) work environments?

SITRRATI T YA BHIATHA/JfTSHE *3aId AT (Internal Committee -
IC) TRITI Bhehl 318 BI7?

Has an Internal Committee (I1C) been established in every office/unit?

AT IR (1I0) ThAT 8 TS 3 d H17?

Does the Internal Committee (IC) consist of at least 4 members?

AT I Aeidd! fhHT Yo% AfRHT e 17

Are at least 50% of the members of the Internal Committee women?




3T QA STegel U RS HigST HHARY A FIgeril bodl 3ATe BT ?

Is a senior-level woman employee appointed as the Chairperson of the IC ?

Posh act 2093 T Section () (c) TR a1l NGO fdhaT AMTTS He=
ST AT THIIRT BT 3N D17

BAT & (?) () TT TATRS FISSTRIT BRG] FTefler 313 o7 179~
ITTABIT FEaEficr (NGO) [har TeaeTiTeflcs vab wav=y, [dar 37w

37371 FBTR T[RRI D3 ol YPUT HGVITIB] [HHIT 97 (40%) v I1
HISHT 3713

Is an external member from an NGO or social organization included in the
committee? (As per Section 4(2)(c)

(Section 4(2)(c) - one member from amongst non-governmental organisations or
associations committed to the cause of women or a person familiar with the issues
relating to sexual harassment. Provided that at least one-half of the total
Members so nominated shall be women.

qIT § - NS At a1 debri/daed

Part B - Support / Assistance to the Aggrieved Woman

3.sh.

Sr. No.

3FUTe T J&T (Compliance Point)

Yes

No

10

TS e AT IUGET 3=ed HI1?

Online/SHe-Box) as per Section 9?

Posh act 2093 =T Section § T THR BIH BHAUDHIU! ThR HRIJATT]

Are multiple mediums available for filing complaints (Email, Written,

9. SHS/Email

3. B/ Written

3. 3fM3T8-/SHe Box Portal

11

Posh act R093

(M ©9(R) TAR) ThRIE © feadi=an AT TeuTddl/S@e gdel ST 6I?

179% 9(2) 71 FA 1 THT HSTTHIT TR FTeT il fAareor

U 5T T BIIIHIT BIHHETATIT [eavaier 31 Flaara? &7 (7
RIFA G THIN 3ITE [A3]) JI3d3.,

Is an acknowledgment provided and action initiated within 7 days of receiving a
complaint? If no specify reason

shall send one of the copies received from the aggrieved woman under sub-rule
(1) to the respondent within a period of seven working days.

G GIe-179% (9) 377 HIST FleB3BgT 1T ST T THINI=IT FA 14!

(Rule 7(2) (Rule 7 (2) :- On receipt of the complaint, the Complaints Committee

12

(B 9§ TAR) Aleb3 SRR Yol MY g TRE2 [T RG] STl b1?

FAHH 95 7ed THG HOITHIT THIRIE T ST FB3N=T BT
THT31T a7 T FRIG B0 978 3Te. Flied] SfEHR e, 200y
(2004 TT 23) HeI BIEIE] SHTHT S A¥IE], BAT § FHTIT A
TBRIdIF TP, YIS Aledd], Flaars] v @efiere Jid] Jl@ed T v,
wHT (Conciliation) 3T Fid3fiegr arlaisisfl dafoa wivds! gied,
TR, Sifa Al fEar e TfAadT daear Rrervdl ifor a7
SHIETIH=IT TRGRIGIR GBI (a7 [STe8T SifEIE=ITT H3cs] FINas,
FBIVTE] HBTY ST, GTIH S0 FEHNHTETH] T HBTIT 3] TATIIR 18],




FB/dcA] SATVIR TTE] 1397 12T 731714 310131 SITvITY 18], gvg 3Ic 33l
P, T FEFFEITIT SFe sorEr @] fisaw Aardedr
FIgIEETE] qifed], YIS Fled v wefered 91d, v, $wed [dar
7] 371eeT GV BIRVIYT SV VT BITATE] TIIF TIS T BVl
IR sl ST 1.

Is complete confidentiality and transparency maintained during the inquiry?
(Section 16)

Section 16 :- Prohibition of publication or making known contents of complaint
and inquiry proceedings.—Notwithstanding anything contained in the Right to
Information Act, 2005 (22 of 2005), the contents of the complaint made under
section 9, the identity and addresses of the aggrieved woman, respondent and
witnesses, any information relating to conciliation and inquiry proceedings,
recommendations of the Internal Committee or the Local Committee, as the case
may be, and the action taken by the employer or the District Officer under the
provisions of this Act shall not be published, communicated or made known to the
public, press and media in any manner: Provided that information may be
disseminated regarding the justice secured to any victim of sexual harassment
under this Act without disclosing the name, address, identity or any other
particulars calculated to lead to the identification of the aggrieved woman and
witnesses.

13

Hifsa Afeas At e iaR™ feaTT (Interim relief) fa&T ST P17

(HFH R TAR)
FBAFT 97 - i3I FAIIT ITTI T BYTTITH BINGTS GIcdics JH10] 3778,

(9 FiE3f F3R[T T, difsd Tlecdd doadedr 3 fAGdlaeT,
TR, Siaia vl 1&ar weirfae afad! TIFHEIcT @ichics BB v
3B

(3) NfsT afead fFar gfaqrdi=l sav sluensl sraryr earf gecit
(®) TIST FI8HST [AeT HITFHIN FTV 37T BIVTIE] 3BT HGTT BRI,
(?) IT FSHITIT GIST FI@SST GV B3] ¥l &1 [T vvel] A7
EFBTIIT VAR [IR T (@11 %) 3% 3.

(3) Glc-HeFH (9 =%, J, 3iaia iadl fear verfas i
FFIAIGUET 3EqIH, TR, Jia dfadicsr [Far wenfas afadiar
71393,

Is Interim Relief provided to the aggrieved woman upon request (e.g., transfer or
leave up to 3 months)? (Section 12) If no specify reason
Section 12 :- Action during pendency of inquiry.—(1) During the pendency of an
inquiry on a written request made by the aggrieved woman, the Internal
Committee or the local Committee, as the case may be, may recommend to the
employer to
(a) transfer the aggrieved woman or the respondent to any other
workplace; or

(b) grant leave to the aggrieved woman up to a period of three months; or

(c) grant such other relief to the aggrieved woman a may be prescribed.
(2) The leave granted to the aggrieved woman under this section shall be in
addition to the leave SHE would be otherwise entitled.
(3) On the recommendation of the Internal Committee or the Local Committee, as
the case may be, under sub-section(1), the employer shall implement the
recommendations made under sub-section (1) and send the report of such
implementation to the Internal Committee or the Local Committee, as the case
may be.




14

dPRER [hal ArNTRIfaog BIUkiel Jegadl hRAlg bl SId el
Tl Wil Bt ST D12

Is it ensured that no retaliatory action or victimization is taken against the
complainant or witnesses?

15

AR g fhdT a3 AT AGUG I/ BTIRINR Had (o] Sl
Eay
Is counselling or legal assistance provided if requested or required?

HIT P - STRRoeT 37101 TfR18T0T
Part C - Awareness and Training

31.P.

Sr. No.

4T3 J&T (Compliance Point)

Yes

No

16

IC IS ThR BTATBUNETEd URTET0 TUATT 1S3 318 BI7? (B IR ()

BT R (P) - BHAAAT TN ARG ARG Idad  AIGT3NS

HRUITATST AT TR HRIRMMST ST AT SIRK HRIHH TIITd
RO, THG S AT FeIiad! [Aftd doed dgdiar

3NMRYC2 (AN DTRIHH AT BRI

Have IC members received training on how to handle complaints? (Section 19 (c)
Section 19 (c) :- organise workshops and awareness programmes at regular
intervals for sensitising the employees with the provisions of the Act and
orientation programmes for the members of the Internal Committee in the manner
as may be prescribed.

17

HHAAT] JEANE] FRAHTIU POSH SIIGATIAR SIvid SIRf
BRIBH AT Be3 ST BI? (B4 IR () THAR)

Are regular awareness programs conducted for employees regarding the POSH
Act? (Section 19 (c)

YRS - e / Arosdil SieTeeR!

Part D - Employer’s Responsibility

31.5b.

Sr. No.

IJUTAT J&T (Compliance Point)

Yes

No

18

DS 99(3) TIR <Ih3all Qo [STH=T 31T YUl hos! STl BI?

FHSH 99 (8) ALY UIe-FHoH (9) faTd Sl Azl Teag feaarea
ST gof Fobl STse 3131 RS 3MTe.

Is the inquiry completed within 90 days? (Section 11 (4) If no specify reason

Section 11 (4) The inquiry under sub-section (1) shall be completed within a
period of ninety days.

19

Has the employer taken action on the IC report within 60 days of receipt?
(Section 13 (4) If no specify reason

Section 13 (4) :- The employer or the District Officer shall act upon the
recommendation within sixty days of its receipt by him.

20

(HGH Q& TIR) T IHRY/ABRN Ybls YRISTUU ST Db il B2
HAH ¢ AT AR THRITT ASTHR AT Ap3 =T HRIATS BRI

fHar 7 URIE TROINT F91 HRUAT AT 31T, ATfee MfwR rfdrfam,
2004 (004 FT ) ALY BIEIB! ATHI A} AXIB!, HAH Q AT bojed]
ABRI ASPR, NS AT, ufcrard’ sfor |efler Ji= o T U<,
THE (Conciliation) M1 w3 BRIATERN Hafd HIorg! Arfe,
JfRreh, ofeia affehl fhar wenfe affdie dosear Brersdr onfor an
SffAf AT RASIIR ATSEHM fdhar [Siegl IUaH= dova! HRAT,




PHIVTATET TR ST, AU ST FHRHATHIAT TFbT13Td Bedl SUIR ATel,
B! SR ATe! fhar &=t ez 1T SR ATel:

W I I?EM P, A ARNFRETT SRE o burmel difsad
TS raEEdd difedy, difsd afeca onfor @efier™ g, =,
3T fohdT Tl 3N YSTART HIRUNYT SN 3T BIVETE! TURNeS SHS
= BT TAIRT Bl SIS 2.

Avre records of complaints and inquiries stored securely? (Section 16)

Section 16 :- Prohibition of publication or making known contents of complaint
and inquiry proceedings. Not with standing anything contained in the Right to
Information Act, 2005 (22 of 2005), the contents of the complaint made under
section 9, the identity and addresses of the aggrieved woman, respondent and
witnesses, any information relating to conciliation and inquiry proceedings,
recommendations of the Internal Committee or the Local Committee, as the case
may be, and the action taken by the employer or the District Officer under the
provisions of this Act shall not be published, communicated or made known to the
public, press and media in any manner: Provided that information may be
disseminated regarding the justice secured to any victim of sexual harassment
under this Act without disclosing the name, address, identity or any other
particulars calculated to lead to the identification of the aggrieved woman and
witnesses.

21

(FAH RN THR YR BT aTaraRT (Wit 31T fsfiee) gifaa
B I PI?

RE) TAR BT fSHTo JRIGT BRI IIAERY IS BRI, AT
ST DTl HuhTd JUM=IT a9 HGEOI=IT YRET SEies FATTT
INT.

Is a safe working environment (physical and digital) ensured? (Section 19 (a)
Section 19 (a) provide a safe working environment at the workplace with shall
include safety from the persons coming into contact at the workplace.

22

(@AFT 9 TIR) I AT (IC) ATHD / Ries! sffbam=iies aiive

AT SN ATER HAT ATl B1?

FSH 9 - G TS STEdTs ATER B —

(9) TATRRIY, 3fcie el fohar et i, Te G ex auHe,
fafea deyean TH=aTa 3111 I, U aTfieh JfedTes dIR HNe ST al
GBI g TR SIS HIeR HRe.

R) 7T AfTHRY, Ure-HeH () T UTH TS IT dTNd TgaraidT
AT T8 AT VT ARBR AT TG BRI

Does the IC submit an Annual Report to the employer and District Officer every
year? (Section 21)

(Section 21) (1) The Internal Committee or the Local Committee, as the case
may be, shall in each calendar year prepare, in such form and at such time as
may be prescribed, an annual report and submit the same to the employer and the
District Officer.

(2) The District Officer shall forward a brief report on the annual reports
received under sub-section (1) to the State Government.

23

HIc5eh/ RATIA Y@ 3MUeAT dIeh AT / BRI POSH
IUTSATT FHTGRT HRal B1? (FIH 98 TAR)

9 9% o~ TP ABATS TIR HROY. THR A H3H 29 i St a1
IEATS TIR B, AT WSS TURNS TT0I I3 IR -

(31) THYRTT UTT STS AT BT BBTIT AhR I FT.

(@) TR FhTed BIecs T dhNId G,

() e fEaTUeT SR BT T [9d RIS ol UHR I T,




(®) STP BRABG AT DhosedT BRIFMEST fhdT STTuie SRR
HTIhHTT G,
(3) TS S fhaT NicaT AfTBT=T F3edT dRATST W0 U.

Does the employer include POSH compliance details in their annual
reports/filings? (Rule 14)
Rule 14 :- Preparation of annual report.

The annual report which the Complaints Committee shall prepare under
Section 21, shall have the following details :-

(a) number of complaints of sexual harassment received in the year (b)
number of complaints disposed off during the year.

(c) number of cases pending for more than ninety days.

(d) number of workshops or awareness programme against sexual
harassment carried out; (e) nature of action taken by the employer or District
Officer.

g ST IRTATT TBRUTHED RBRAUI TS HRATS B! ST HI?

24 Is disciplinary action taken in cases where misconduct is proven?
s | POSH TSN (Compliance) AT TUTRAOT ey STt H1?
Is there regular inspection of POSH compliance?
AN § - SRIP TS FSISITD dieT (SHe-Box) TH-aET
Part E - SHe-Box (Sexual Harassment Electronic Box) Onboarding
SL.. 4TS J&T (Compliance Point) = | T
Sr. No. Yes No
29 | YT SHe-Box MICHHTST IS e Ay Frye dost e 12
Has the organization appointed a Nodal Officer for the SHe-Box portal?
o Y& SR HHAR] NI T 4 BIATS AT IS MBI TN
U SHe-Box R TS h 3T A8 P17
Avre the details of Nodal Officers for all offices with 10+ employees updated on
SHe-Box?
] HIATHAT (Head Office) IC TURNTS SHe-Box TICHdR TSRS Bhes
R | mRITBI?
Are the Head Office IC details uploaded on the SHe-Box portal?
30 | TR T4 TSI IC TU3NS SHe-Box TIC e dR JTSTS hes 3ed BI1?
Avre the IC details of all other branch offices uploaded on the SHE-Box portal?
3q | SHe-Box qIccaR I 3T8aTe TTSBIS ha3l 3N BI7?

Is the Annual Report uploaded on the SHe-Box portal?

31ferep ATRNTST ( hitps//SHebox.wed.gov.in/) IT daNTS o] 9 a4,

For more information, visit: https://SHebox.wcd.gov.in/

SRATIAT A5 b / THE gid 14,
Name and Designation of Owner / Head of

Establishment:
< -TH Designation: EELER Signature:

SRR ICCANEIE]

Name of Inspecting Officer:

Ya-TH Designation:

et g et

Signature and Seal
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